NATIVE TITLE SERVICES

GOLDFIELDS

NTSG Meeting Travel Assistance Policy

Policy Document Number: GP416

1. PURPOSE

This policy outlines NTS Goldfields Ltd (NTSG)’s policy on travel assistance for constituents attending
NTSG meetings. Travel assistance is not intended to reimburse constituents for the entire cost of
attending a meeting, rather it is to make a contribution towards the cost of attending meetings.

1. CLAIM GROUP/AUTHORISATION MEETINGS

1.1 Constituents who live over 50kms away from where a meeting is held may be eligible
for travel assistance to help cover some of the costs incurred while travelling to the
meeting such as fuel or travel fares.

1.2 Travel assistance will be provided to constituents attending Claim Group or
Authorisation Meetings at a rate of $0.40/km, capped at a maximum of $400 for a
return trip.

1.3 The following conditions apply to travel assistance:

a. To receive assistance, constituents must be present for the majority of the meeting,
demonstrated by signing in at the start of the meeting and signing out at the close
of the meeting, at the registration desk. Travel assistance forms will only be made
available at the conclusion of the meeting and only to those persons who have been
present for the majority of the meeting.

b. If travelling by car, constituents must provide valid drivers’ license details and
provide their vehicle licence plate number when signing in for the meeting. Vehicle
registration and drivers licence validity will be checked following the meeting. NTSG
is unable to pay travel assistance if the driver’s licence or vehicle registration is not
valid.

c. If constituents travel by car, travel assistance is paid per car, not per
individual/passenger.

d. If the constituent travels from a place further away than their normal residence,
they are not entitled to a larger travel allowance. They will be paid the same
amount as if they travelled from their normal residence. NTSG staff may ask for
evidence of a constituent’s address (eg. Drivers licence, utility bills).

1.4 Additional accommodation assistance will not be provided for constituents attending
claim group and authorisation meetings.

2. APPLICANT AND MEDIATION MEETINGS

2.1 Travel assistance will be provided to Applicants or mediation team members required
to attend Applicant Meetings or Mediations.

2.2 The travel assistance rate and conditions stated in sections 1.1 - 1.3 apply to those
attending Applicant meetings and mediations.
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2.3

2.4
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In addition to travel assistance, a supplementary amount of accommodation assistance
may be provided to Applicants and mediation team members at cost, capped at a
maximum of $200/night.

The provision of additional accommodation assistance is at the CEQ’s discretion and
subject to funding being available.

The following conditions apply to accommodation assistance:

Accommodation assistance must be requested as soon as possible and no later than
seven (7) days prior to the Applicant meeting or mediation.

b. The accommodation must be necessary for the Applicant or mediation team

member to attend the meeting, and the Applicant or mediation team member must
provide a completed NTSG Travel Assistance - Financial Hardship Application Form.

Individuals approved for accommodation assistance will be required to provide
accommodation receipts within seven (7) days of the Applicant meeting or
mediation.

d. Individuals who do not provide accommodation receipts may not be approved for

additional accommodation assistance for subsequent Applicant meetings or
mediations.

3. NEGOTIATION MEETINGS
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1.2

1.3

NTSG is only able to provide travel assistance for negotiation meetings where the
proponent agrees to fund assistance.

Travel assistance for negotiation meetings will be agreed upon between NTSG and the
proponent holding the meeting. NTSG will request that proponents provide travel
assistance at ATO aligned travel allowance rates.

Travel assistance for negotiation meetings may include assistance for travel,
accommodation, meals and sitting fees.

2. RESEARCH AND INFORMATION MEETINGS

2.1

NTSG does not provide travel assistance for research or information meetings.

3. PROCESSING OF PAYMENTS

3.1 Travel assistance will be paid from NTSG's bank account after the meeting has ended,
staff have reviewed the sign in/sign out sheets and had time to check vehicle
registration and drivers licence validity.

3.2 Payments will not be processed on the day of the meeting and may take up to 5
business days to be processed.

2. Payment will be made to the bank accounts provided on the travel assistance forms, so

constituents must make sure they have provided their current and correct banking details, as
any errors will cause delays in payment.



Note regarding external support for events:

Some persons travelling to or attending native title events may be eligible to receive
additional support from other organisations or trusts. NTSG is not involved in administering or
facilitating that additional support and will not communicate directly with those organisations
for this purpose. Persons attending NTSG meetings are able to provide notices of NTSG events
and details of travel assistance NTSG may provide to attend such events to those
organisations or trusts directly to assist with obtaining other support.



